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Chao mang ban dén véi Hé théng Céng théng tin di¢n tir dwec xay dung trén nén tang cong
nghé QI Portal 6.0 ciza Cong ty cé phan phan mém Qudng Ich! QI Portal 1a cong nghé di dwoc ing
dung dé xay dung hon 5000 Cong thong tin, bdo dién tir, cdc trang tin dién tir trong va ngoai nwéc,
va phién ban ban dang quan tri (P102016) 1a phién bdn méi nhdt, hién dgi nhét ciia ching toi!

Chung tdi mong bgn sé tim thdy nhitng tinh ndng hitu ich, c6 nhirng quang theéi gian si dung
va kham pha cong nghé thdt vui vé; dé qudn tri thanh cong va #ng dung hi¢u qud cdng nghé cia
chiing t6i trong viéc xay dwng céng thdng tin/trang tin ciia don vi minh!

Moi thdc mdc, yéu cau hé trg xin lién hé:

= Phong Chdam séc khdach hang, Céng ty cé phan phan mém Quang ich

= Hotline hé tro: 1900.4740 - Email ho tro: support@quangich.com

* Pjachi: : P2506, Toa nha Thanh Coéng, 57 Lang Ha, Ba Pinh, Ha Ngi

= VP phia Nam: S8 32/24/05 Bui Dinh Tiy, P12, Qudn Binh Thanh, Hé Chi Minh

GIOI THIEU CHUNG

"Cong thong tin dién ti" 1a hé thong hoat dong trén mang Internet. Can bo trién khai s& cung
cip dia chi cong thong tin, dia chi quan tri va tai khoan cua ban. Ban c6 thé chép vao 6 dudi day
dé tien ghi nho:

Dia Chi CONG thONG TN | coveveieiiieecce et
Pia Chi QUAN TIi | oo
Tai KNOAN qQUAN I | oo
MAtKNAU | e

Cong thong tin dién tir 1a diém truy cap dich vu tap trung caa nganh, gitp cac don vi trong
toan nganh co thé chia s¢, khai thac dir liéu tap trung; d& dang tich hop véi cac hé thong phan
mém tién ich khéc; tiét kiém chi phi, va d& dang trong qué trinh nang cap, bao tri mot cach dong
bo vé sau. Trén cong théng tin, mdi don vi s& hitu mot trang tin dién tir doc 1ap caa riéng minh
voi cac tinh ning day du nhu: Gidi thiéu, Tin tc, Van ban céng van, Ban d6, Thu vién anh,
Video... va nhiéu tinh ning khac. DPac biét cac trang tin dién tr c6 sy lién thong thong tin gita
cac cp quan ly.



GHI CHU

M6t s tinh ndng, thao tdc thwong gap trén hé théng:

Tinh nang

Mo ta

Hé thdng ghi nhan di liéu méi nhap sau d6 quay trd lai module trudc

Ghi
dé
Ghi va thém Hé théng ghi nhan dix liéu moi nhap sau d6 mé ra form thém mai
L Hé thdng bo qua dir liéu moi nhap sau do quay trd lai module truéc
Tré ve

doé

Cho phép hién
thi/Kich hoat/Duyét
tin bai

Tinh ning nay cho phép hoic khdng cho phép noi dung hién thi trén
trang tin cua don vi

Luwu lai/Lwu tin
bai/Lwu dir li¢u

Mai khi thay d6i théng tin (thém méi hoac sira) bat ¢t noi dung nao
trén hé thong, nguoi quan tri st dung tinh ning nay dé hé théng cap
nhat dix liéu mégi nhat

Thém/Swa/X06a

Mbi module trén hé thong déu cho phép ngudi dung sir dung cac tinh
ning nay mdi khi can Thém méi/Stra/X6a thong tin vé noi dung




CHUONG 1. PANG NHAP HE THONG

1. Théng tin ding nhap
» Dia chi: http://quantri.medinet.gov.vn/
> Mai don vi: (nhap tén don vi/phong ban bang Tiéng Viét c6 dau sau d6 chon tuong ng)
> Tai khoan: (da duoc cap, tai khoan danh cho nguoi quan tri 1a admin)
> Mat khau: (43 duoc cap)
2. Giaodién

By

HE THONG QUAN TRI NOI DUNG
S, /i TRANG TIN DIEN TU
P45 11> O

A Trang chi [# Gisithieu @B Tintuc @) Lienhé ¥ Tai tai lieu hudng din sir dung

IE' Dang nhéap

Ma don vi (%)

Tai khoan cla ban (*):

Mat khau ():

Pang nhap

- Hé théng hoat dong tét nhat trén cac trinh duyét Firefox,
Chrome, IE.
- Sir dung kiéu gé Telex hoac VNI, Bang ma Unicode dé gé

v Sau khi nhap day du thong tin, tich ntt “Dang nhap”

v/ Trong lan dang nhap dau tién, hé thong yéu cau nguoi dung phai doi mat khau. Mat khau
méi phai théa man dong thoi 3 diéu kien sau: c6 tdi thiéu 8 ky tu, bao gom ca chir va sb,
khong chura tén dang nhap.



CHUONG II. KHAI QUAT CHUNG

1. Khu vie dau trang:

HE THONG QUAN TR| TRANG THONG TIN BIEN TUF
SO'Y TE TP. HO CHI MINH

R ENCTTELRG RSN Dén trang chi | Thoat khoi hé théng

Tai khoadn: Admin | g m kndu B

Y=1. Danh muc tin - | [=]2 Quan 1y tin bai ~ | 2 3 Chic nng tich hop

| [Ad]4.Giao dién - Théng tin ~ | |4 5 Théng ke v | {86 Quantri =

v' Nguoi dung quan sat dugce trang tin dién tir dang duoc quan tri, tai liéu huéng dan, tai khoan
dang duoc sir dung, tinh nang d6i mat khau va nat thoét khoi hé thdng.
v' Tai day, nguoi dung ciing c6 thé quan sat duoc 6 module cia hé théng duoc sip xép theo

hang ngang bao gom:

Danh muc tin

Quan ly tin bai

Chtrc nang tich hop
Giao dién — thong tin
Théng ké

Quan tri

2. Khu vuec gitra trang:

AN NI N N TR

TRUY CAP NHANH

Quan ly tin tirc Quan ly van ban

Thém mdi, sira, xoa tin tirc chung Thém méi sira x0a thdng tin van ban céng van

Quan ly thw vién hinh anh Quan ly lich cong tac

Thém mdi, sira, xoa thir vién anh Thém mdi lich cdng tac

Quan ly thong tin site Quan Iy khau hiéu chir chay
Quan Iy cac théng tin rén site nhw dia chi lién hé, Quan I chi chay, khdu higu
dién thoai, chan trang_.

Quan ly thwe m&i
Thém méi sira xoa thu mai

Quan ly hoi dap
Quan tri ndi dung hdi dap

Quan Iy vi tri khoi chirc néng va
quang cao

Quan Iy vi tri khdi chirc ndng va quang cao phia bén
phai, sdp xép thir tir hién thi

Quan ly théng bao

Thém méi sira x6a théng bao

Quan ly hinh anh

Quan Iy logo, banner cla trang

Tong hop tin bai
Téng hop cac tin bai d3 tao

v' Khu vuc nay cho phép ngudi ding c6 thé truy cap ngay dén Module can thao tac
v' Hé théng khai bao mic dinh 12 Module nguoi quan tri thuong xuyén xt dung dé dé dang

thuc hién.
3. Khu vuec cudi trang:

Trang chd | Gidithiéu | Tintire | Diéndan | Lién hé

Théng tin hd tro bao gém: s6 hotline va phan mém hd tro tir xa

Pién thoai h& tro: 1900.4740. Hé tror TeamViewer



CHUONG IIl. DANH MUC TIN

M6 ta: Chwong nay huéng dan nguoi quan tri khai béo cac chuyén muc va co cau té chirc cua
don vi.
1. Khai bao chuyén muc (Module 1.1)

© P
° Xem huwéng din ®

© Thém Slra  X6a | Ténchuyén muc Thirtr  Kidutin Eigi :J:Iep :f::’:“";;ig ::fnng[:ii‘gén ;i‘i?::;"bfzm :f::':“;ggi"‘e Link mac dinh ;T::a chavia Ma khéa
+ @ r $ |Thong Bao 1 Théng bao v v
= + Va # |cisithiéu 1 TinTirc v v v
+ Va 3 | Quatrinh hinh thanh va phat trién 1 Tin Toe v v v @
+ Vi # | cnic nang nhigm vy 2 TinTire v v v
+ v # |cocautdchic 3 Cocauldchire v v v v
+ s ¥ |scdbtdchic 4 TinTire v v v
3 + ra ¥ |Tintie 2 TinTirc v v v v
+ ya 3 | Tnénag tin chi dac didu hanh 1 TinTire v v v v
+ r 3 | Tin hoatdéng nganh 2 | TinTic v v v v
+ Vi ¥ | GIAITHUONG CHAT LUONG 2 TinTic v v v
KCB GAP TP NAW 2016
+ v H |vtcosy 3 TinTic v v v v
+ ra 3 | Vvanbanchidao cla SYT 3  Vanban-céng van v v v
+ Va 3 | Nahién clru khoa hoc 4 TinTire v v v
+ ya 3 | Tnana tin tuyén truyén 6 Tin Tirc v v v v
3 + Vi ¥ | Th0 Tuc Hanh Ghinh 7 TinTuc v v v v -

(1): Huéng dan thao tac

(2): Tinh nang Thém/Stra/Xda chuyén muc

(3): Danh sach chuyén myc va théng tin tuong ung

(4): Lién két module quan ly tin bai

Pé khai tao (thém méi) chuyén muc, ngudi quan trj thyc hién theo cac budc sau:

) 3 0 Thém 2 , - N A < + : L
v' Buoéc 1: tich dé khoi tao chuyén muc cap 1 hoac twong ng Voi
tirng chuy@n muc cap 1 dé khoi tao chuy@n muc cap 2.
v' Buwéc 2: Nhap cac thdng tin cho danh muc mudn khéi tao (chu y cac 6 danh dau “*” bat
budc phai nhap)
v" Buoéc 3: Tich nat “Luu lai”

>
>
>
>

R/
*

7
*

2¥® Thém md&i chuyén muc

Tén chuyén muc (*)| Tén chuyén muc ngan gon (Khodng 2 - 5 tiF), viét thu du : Tin hoat dd
Kiéu tin ) | Tin chung {méc dinh) - |'@:‘ Chuyén muc Chal La chuyén muc géc (mac dinh) ~
Thirtw (*}| L3150 nguyén dwong, vidu 10 Link méc dinh | vidu : http:fsoytehcm truongdientu.vn

Hién thi trén di déng Khéa chuyén muc [ @) Mat khau dé khoa | M3 khoa mé chuyén muc

Cho phép Hién thi Hién thi trén menu U @ Hién thj giia trang chi Hién thi phai trang chi

|¢ Luulai | | % Hay |




< Pé thay dbi thdng tin cua chuy@n muc, ngudi quan tri tich nit stra/xo6a tuong tng
s R )

véi chuyén muc (biéu tuong
2. Khai bao co ciu té chirc (Module 1.2)
Pé khai bao co cAu td chirc, ngudi quan tri phai thuc hién theo trinh tu nhu sau:
v Khai bao phong ban: Module 1.2.1 Quan ly phong ban
v Khai bao chirc vu: Module 1.2.2 Quan ly chic vu
v Khai bao can bo: Module 1.2.3 Quan ly can bo
Thao tac thuc hién khai bao co ciu té chie nhu sau:
%+ Module 1.2.1 Quan ly phong ban:
v' Budc 1: Tich 1.2.1a Thém phong ban
v Budc 2: Nhap thong tin twong (ng
v Budéc 3: Tich “Ghi” hoac “Ghi va thém”
2% 1.2.1 Thém phong ban Ghi | Ghi va thém | Tré vé

Tén phéng ban (')

Dia chi

Hom thw

Dién thoai

Fax

M6 ta

Vi tri hién thi
Kich hoat (Khi durgre chon, ban tin s& dugc hién thj trén website, nguroc lai sé khong dugce hién thi

Phang ban cha

Bon vi quan Iy

# Luu y: dé thay ddi thong tin phong ban, ngudi quan tri tich 1.2.1b Sira phong ban
hoac 1.2.1¢c Xo6a phong ban
% Module 1.2.2 Quan ly chuc vu:
(thyc hién twong tu module 1.2.1 Quan ly phong ban)
% Module 1.2.3 Quan ly can bd:
v' Budéc 1: Tich “Thém mdi can bo”
v Buwéc 2: Nhap thong tin can bo (chl y: nhitng thong tin danh du “*” bt budc phai nhap)
v" Buoéc 3: Tich nat “Ghi” hodc “Ghi va thém”



PHAN THUMG TIH CO BAN (BAT BUOC PHAI KHAR

Aunih

Tén cdn b ]
Chies vy v
Phong ban 1 -

PHAN TG TH B4 ame

i ohil
ol g
Edn thogl nha
Eidn thosl o quan
Emall
Hpo win
Hoby einh | gy yyzom a
Ddn dde
Gud quin
Chuydn mdin
W tri eding tae
UL e — i ]
Gud trinh cdng tio

Ghl =hi

#Lwu y: dé thay doi thong tin can bo, nguoi quan tri sir dung tinh nang Stra can bo hoic
Xba can bo.

-10 -



CHUONG IV. QUAN LY TIN BAI

Mo ta: Chwong nay huéng din ngudi quan tri cap nhat tin tic bao gdom tinh ning thém
mai/Stra/X6a cé&c loai thong tin nhu: tin tic chung, video — clip, van ban, thu moi, thong béo.

1. Cap nhat tin tiec chung (Module 2.1 Tin tic)
2% 2.1a Quan Iy tin bai tra tin bai da cho Xoa tin bai da chon | Thém tin bai méi | 1.1 Khai bao chuyén muc

£ Trangthaitin bai:| - Chon- v Kiéutin:| -Chon- v Chidé: -Chon- v

[ Tim kiém theo Tiéu a& ‘ @ Kich chudtvao tidu dé cot dé sap xép

Sir dung may phun

dich sat khudn tay ty @
Chua co hinh | gang: Tang tj 18 tudn L o . ) Tin hoat
San pham dang ky tham gia Gidi thwdng Chatlrgng kham

o : thiriratay cdanndn L - . A v déng SEyth | 5M12016 v v
f‘) . PR bénh, chira bénh - Bon vi: Bénh vien Truyen mau — Huyet hoc R
Y/ viény te, giamty 1 nganh

nhiém khudn bénh
vién
V&n hang hé théng

= quan Iy chatlwong xét

. R Tin hoat
nghiém theo tiéu chuin  San phim dang ky tham gia gidi thudng chat lweng kham . L
=] X A L o . . ding SEHytE  GMIR016 v v
- — 108 15189:2012 giup bénh, chira bénh - Bon vi: Bénh vién Truyen mau — Huyéet hoc inh
E i ngan|
dam bao chatlrang

v' (1): Tinh ning Thém/Stra/X0a bai viét
v' (2): Tinh ning tim kiém bai viét
v (3): Danh séch bai viét va théng tin v& bai viét dugc dua 1én hé théng
< Dé cap nhat bai viét, nguoi quan tri thyuc hién nhu sau:
v" Buéc 1: Tich “Thém tin bai méi”
v' Buwéc 2: Lwa chon kiéu tin va chuyén muc tin

Kiéu tin (7) Tin Tirc chung v

Chuyén muc tin(*) Gieri thigu .

v Budc 3: Nhap noi dung tin bai:
+ Anh dai dién: kich thudc téi da 800px, ty Ié 16x9
+ Tiéu dé: dudi 20 tir
+ TOm tat: nhap ndi dung tom tat dé bai viét hién thi dep hon trén trang tin dién tu
+ Noi dung: c6 thé soan truc tiép hoac copy noi dung sin c6 tir file Word. Thao tac chén
hinh anh hoic tap tin dugc huéng dan trong Chuwong Hudéng dan quan ly File.
+ Pinh kém File: c¢6 thé dinh kém cac file ¢6 dinh dang: pdf, excel, doc, docx, rar, zip,....
Tén File khong chtra cac ky tu dac biét: $, %, », &, *, ... (phan nay dwoc huéng din trong
Chuong V. Huéng dan quan ly File)

-11 -



NOIDUNG TIM BAI

Hinh inh dai dién

Cho phép hign thi anh dau bai viét Khii drore chon, Anh 52 hign thi ngay du bai vit chi fisf

Tiéu g8 [*)

Hién thi tiéu d& trén trang chi tigt

Tom tat

Hign thi tam tat trén trang chi tigt

 MNoidung [[gy w3 =2 AR EFE T e ETT
[Nama <[ Tmesven c|te -|[[L B 7 U e === =[@ ®® = = [0
A 55 g -| 0l -_'r - | m Lo A b5 T7oom  ~| - B G

v' Buéc 4: Duyét hién thi tin
+ Hién thi tin bai: khi dugc chon bai viét dugc hién thi trén trang tin dién tir
+ Ngay dua tin: nhap ngay dua tin (hé thong mic dinh theo thoi gian thuc)
+ Tin khan: khi duoc chon, truéc ndi dung tiéu dé bai viét co thém ghi cha “Tin khan”
+ Hién thi trén trang chu: khi duoc chon, bai viét duoc hién thi trong chuyén muc cé trén
trang chu
+ Tin tiéu diém: khi dugc chon, bai viét dugc hién thi trén khu vuc Slide show tin bai trén
trang chu.
# Luwru y: Dé hién thi trén khu vuc Slide show trang chu, bai viét phai thoa man 3 diéu kién:
c6 anh dai dién, duoc hién thi trén trang chu va 1a tin tiéu diém.
+ T4c gia, ngudn tin: nhap thdng tin néu c6
+ Cho phép binh luan: khi duoc chon, ban doc ¢6 thé binh luan vé bai viét
+ Tur khoa: tao tir khoa dé ban doc dé dang tim kiém cac bai viét lién quan
+ Phién ban don vi truc thudc ¢ thém tinh ning “Gui bai viét 1én cap quan 1y” dé chia sé
thdng tin bai viét.
+ Phién ban cip quan ly s& thiy noi dung bai viét trong muyc 2.1 Tin tirc. Dé bai viét do
duoc hién thi trén Trang tin cdp quan ly, thi bai viét d6 phai duoc duyét.

-12 -



DUYET HIEN THI TIN

Hién thi tin bai (Khi durgre chon, ban tin 5& duoc hién thi trén website, nguroc lai 8 khéng dwoc hién thi)
Noay dwatin | 554412016 i
Tin khan
Hién thi trén trang chi {Khi dwoe chon, ban tin & dwoc hién thi trong khung chuyén muc trén trang chi)
Tin tiéu diém (Khi durge chon, ban tin s& durge hién thi trén khu vire tiéu diém, 13 slide show tin bai trén trang chil)

Chi §: D& tin dwoc hién thi trén slide show anh cla trang chi phai co du 3 diéu kién la:
-Tin cd hinh &nh dai dién

_Tin dwoe chon hién thi trén trang chi

_Tin dwoec chon la tiéu digm

Tac gia Méu tac gid khéng dwec nhip,hé théng s& tw déng Iy tén ngwéi tao tin 14 tac gid bai viét
Ngudn tin
Cho phép binh ludn (Néu dwroe tich chon s& cho phép nguwdi xem binh ludn ndi dung bai viét)
Tirkhoa

v" Buwdéc 5: Tich “Luu tin bai” hodc “Luu tin bai va thém méi”.

2. Cap nhat Video — Clip (Module 2.2 Video)
v/ Tinh ning nay cho phép ngudi quan tri dua Video — Clip 1én chuyén muc Video hién thi ¢
khéi chirc niang bén phai cua trang tin.
v' Pé thuc hién tinh ning nay, nguoi quan tri phai dwa Video — Clip Ién Server. Thao tac nay
sé dugc hudng dan trong Chuong V. Huéng dan quan ly file.
v Thao téc thyc hién tuvong ty Module 2.1 Tin tuc.

2% 2.3 Thém tin Video - Audio

Tai déy co thé tao mdt bai viét mdi, cac thanh phan nhu tiéu @&, chi d& 13 bat budc )
Chon Ghi 88 lru bai viét vio co s& dif li&u. Chon Ghiva thém hé thdng s& ghi dif liéu hién hanh (nhw chon nit Ghi ), sau dd mé ra mat giao dién thém mdi nifa (thay vi quay lai trang hién thi)

Tigu dé [*)
Nhap tiéu déu cho bai viét, Chi y : B website hién thi droc dep hom, tiéu dé khong diroe viét in hoa toan bd, Co sb lrong tir dwdd 201
Chid2 () | pegia .
File video (') 4" quansy Fie (Binh dang audic: mp3, video: mp4, dung lrong fike t6i da 380mb, tén file khing chira céc ki tu dc bidt nhu §%4&"+-)
Tom tat Nai dung tém tit s& gidp ngwei doc hiéu dirge 1 phin ndi dung va 13m cho bai viét sinh dong hon
)
. . Noidung fljbop Mzt 4 o B: 9 -0-ldJOO 8 & o] x @ ;

Be soan théo toén man hinh Nhan |2 . —— . —— — |
F11. B4 thu gon cira sd lgi, nhén |NDH|\6\| -Ir'«risd -I 16px -|I‘_.‘ BJ Uss === .@ E® |
F11 Ién nifa. Anh trong bl viét, [—a—C 2 ~| Apply C55 .. |7 = | 02 - = Custom Links -] % 2 || Zoom -] %
ng t4i da 14 B0Opx. Mén |“pp"' |—"’ I =R 'ﬂ‘ | A}' ! | |‘ |

inh kich thuéc &nh trude
ang &nh |
gitip béi viét duwoe tdi nhanh hon

g gidgm dung
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Tac gia

Ngay d3ng | gs/14/2018 =
Cho phép binh luan M&u duoe tich chon 58 cho phép ngurad xem a
Tin tiéu diém F & 20 FEm " &
Hién thi trén trang chil Khi durge chon, bén tin s& dugc hidn thi trong khung chuyén muc trén trang chi)
Co video dinh kém
DUYET HIEN THI TIN
Duyét tin bai Khi dirge chon, ban tin s& duroe hidn thi trén website, nguroe lai 58 khdng duroe hign thi)
Ly do khéng duyét
e
GLF TIN BAI LEN
G lén trang tin Khi durge chon, béi viet s& giri lén trang cla phang va chd phong duyét J& hign thi kn trén website Phan gl

3. Quan ly van ban — cong van (Module 2.3 Vin ban)
M0 ta: thong tin dugc cap nhat trong tinh ning nay dwoc hién thi trong chuyén muc

“Vian ban” nam & khdi chie nang bén phai trang tin dién tir.
Thao tac thuc hién nhu sau:
v' Budéc 1: Tich “Thém van ban méi”
v Budéc 2: Khai bao chuyén muc — Lya chon chuyén muc van ban da duoc khai bao.
v' Buoéc 3: Khai bao thudc tinh van ban

(Thao tac dinh kém file dugc huéng dan trong Chuong V. Huéng dan quan ly file)
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KHAI BAO CHUYEN MUC

Chuyén muc van ban (') | yin pan chi dao cla SYT v

KHAI BAD THUOC TINH VAN BAN

_— i
Tieu de ) Nhip tiéu déu cho bai viét, Chi § : Bé website hién thi dwroc dep hon, tiéu g khing dwrge viét in hoa toan b , C6 50 lrgng tir durdi 20
tir
A
Hién thi fiéu d& trén trang chi fiet
56 wan ban
Ngdy ban hanh | 54172015 =
Mgy higu o 054172016 i
Nody d3ng | gs102016 ]
Nguwi ky
Trich yéu
File dinh kém

“‘,‘ QuEn File (Binh dang: pdf excel, doc, docx, rar, zip..., Tén file khang chira eac ki tur dac bigt nhur $%A8"+-)
v’ Buwéc 4: Duyét hién thi tin
+ Duyét tin bai: khi dwoc chon, ban tin dugc hién thi trén trang tin dién tu

+ Noi dung: khéng can nhap (hé thong c6 tinh ning an hién ndi dung vin ban)
DUYET HIEN THI TIN

Duyét tin bai [ (Khi durgc chon, ban tin s& duoc hién thi trén website, nguroc lai sé khing diroc hién thi)

Noidung 1 gy @ 1 4 o BB 9 -0 - [ANOO B B 0 |x x %l

pé soan thdo toan man hinh
Nhan F11. Dé thu gon cira s6 lai, ||NU”T|9| ‘|'Tim95 NEW---""BD* '|| i B I U ke = =
nh'én F1! lan I1CF3.' Anh trong bai | A v Oy v|App|\,l css '||:\f v| Q-3 3, |Custon‘| Links -| {% % |Zuor‘r|
viet, chiéu rong toi da la 800px.

Nén didu chinh kich thréc anh
trére khi up d& giam dung luong
anh giip bai viét drec tai nhanh
hon

v Budc 5: Tich nut “Ghi” hoac “Ghi va thém”
4. Quan ly thwe moi (Module 2.4 Thw moi)
Thao tac twong ty Module 2.3 Vén ban
5. Quan ly théng bdo (Module 2.5 Théng b&o)
Thao tac twong ty Module 2.3 Van ban
6. Quan ly binh luan (Module 2.6 Quan ly binh luan)

Danh sach binh luan cta tat ca cac bai viét durgc hién thi tai day.
- Dé cho phép binh luan dirge hién thi dudi bai viét trén website, tich chon vao binh luan mudn hién thi va nhat nut Stra muc chon
- Dé xoa binh luan, chon binh luan sau dé nhéan nut Xéa binh luan
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CHUONG V. HUONG DAN QUAN LY FILE

1. Huwéng dan Upload (tai 1€n) tap tin 1én Server:
M0 ta: Mdi don vi sit dung trang tin dién tir déu dwoc cung cip dung luong luu trit trén
Server. Ngudi quan tri c6 thé tién hanh dua cac tap tin (c6 thé Ia anh, video — clip, file vin
ban,...) 1én Server dé luu trit hoac 1am dir liéu cho cac bai viét.

N A A 1 E (G 2 A
v Trong cac thao tac dinh kém tap tin (biéu twong - il hoac @; hoac ’ Q)
# Upload )

déu co tinh nang Upload tap tin (biéu twong
v Tap tin dinh kém bi gidi han nhu sau:
+ Dung luong: khong qué 381,47MB va khong qua SMB ddi véi file anh.
+ Cac dinh dang duoc hd tro: *.doc, *.docx, *.pdf, *.rar, *.zip, *.mp4, *.flv, *.mp3, *xIs,
* xIsx, *.pptx, *.xsn, *.ppt,, *.0df, *.odt, *.swf. Va * jpg, *.png, *.gif d6i voi file anh.
v" Form Quan ly File:

QUAN TRI FILE DINH KEM

‘ Nhén vao day dé xem hwéng dan quan tri file

Danh sach file dwec chon dinh kém

(Chura co file n&o duge ban dinh kém, hdy vao khu vurc quan tri file phia dudi va chon Upload d& t3i file 1&n, sau d6 chon file can dinh
kém va nhan Thém tép dinh kém, khi t&n file hién thi tai day, 14 ban da dinh kém thanh cdng)

Heé thong da ho troy dinh kem file khi chon file Upload trwc tiep tir may tinh I&n, hoac chon file trong danh
sach di Upload dé dinh kém vao hé théng bing cich chon file va nhan nat THEM TEP DINH KEM dé thém file
da chon vao danh sach dinh kém

|. oL ,-.E:: = Upload @

Medialsoytehcmisoytehem

----- ¥ soytehem Filename Size

@ |#| cong-be-dich-zika-o-tphem-0.mp4 10402563

|#] Tin Tire BS Y T& Cang BS K&t Qua Digu Tra V& Nguy Co Tir Vong Cac Do Bénh Khong 11032147
|#] VAN NGHE 5O ¥ TE TRHCM 2016.mpd 62895944

®

| Thém tép dinh kém | | Béng lai |

(1): Khu vuc hién thi tap tin dugc dinh kém trong bai viét
(2): Thanh c6ng cu:

+ Di chuyén giira cac thu muc (Folder): ’ 22| .
e
+ Lam méi giao dién thu myc (Folder): =

-
+ Khai tao (thém méi) thu muc (Folder): =

+ Thay doi ché do hién thi tap tin:

. Upload
+ Upload dir liéu 1én Server: 4 Uploa
(3): Khu vurc hién thj ciy thu muc caa don vi trén hé théng Server
(4): Khu vuc hién thi tap tin ¢6 trong thu muc tuong ang
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v Thao téac thuc hién Upload tap tin nhu sau:
Buéc 1: Chon thu muc (Folder) muén tai tap tin 1én
Buoc 2: Tich nat Upload
Bueéc 3: Chon cac tap tin mudn tai 18n tir méy tinh (c6 thé tai nhiéu tap tin cuing ldc)
Buwoc 4: Tich “Upload”
=) upload 1

Owverwrite if file exists?

Max file size allowed: 38147 ME
File extensions allowed: *.doc, *.docy, *.pdf, *.rar, *.zip, “.mp4, *flv, *mp3,
*xls, *xlsw, “.pptx, “xsn, “ppt, “ppte, odf, *.odt, “swf, *.mp3

Upload

. Thao tac thém/dinh kém tap tin:
% Truong hop 1: trén Server chua co tap tin can dinh kém
Buoc 1: Nguoi quan tri Upload tap tin tie may tinh [&n server.
Buéc 2: Céc tap tin Upload thanh cong mic dinh 1a céc tip tin dinh kém cho bai viét trong
module dang thyuc hién. Nguoi quan tri tich “DPéng 1ai”
< Truong hop 2: trén Server da c6 tap tin can dinh kém
Buéc 1: Chon thu myc chira tap tin can dinh kém
Bueéc 2: Chon cac tap tin can dinh kém
Buoc 3: Tich “Thém tép dinh kém”
Buoc 4: Tich “Dong lai”
# Luwu y: & huy tap tin dinh kém, trong khu vyc hién thi tap tin dinh kém. Ngudi quan tri tich
chon tap tin muén huy sau do tich “Xoa File chon”.
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Danh sach file dwec chon dinh kém

| | Danh sach tap tin dwerc chon

|« 1072_Huongdan_TrangThongtinDientu_08_2016.pdf

| Thém tép dinh kém | | Xoafiechon | [ Pénglai |

Hé théng da hé trnr dinh kém file khi chon file Upload trwc tiép tir may tinh Ién, hoac chon file trong danh
sach da Upload dé dinh kém vao hé théng bing cach chon file va nhan nit THEM TEP DiNH KEM dé thém file

da chon vao danh sach dinh kém

‘Q:I = G A nE #Upload

[DatalsoytehcmisoytehcmiAttachments

o [ banner [ banner

Size

@ HDSD He thong thong tin Mam Non Verl.doc 3035648
'@ 1072_Huongdan_TrangThongtinDientu_08_2016.pdf 1371445
B 441-5vT-NVY.pdf 52308
'E 6730-5YT-TCCB.pdf 32351
'E 6943-5YT-QLD.pdf 1091253
) 6973-5vT-Nvv.paf 181959
'E 7064-5YT-QLD.pdf 244329
'E 7071-5YT-QLD.pdf 130486

Huwéng dan mat sb tinh ning khi bién soan bai viét
% Thao tac chén anh vao bai viét :

Bueée 1: Tich biéu tuong ol

Buréc 2: Chon thu muc va anh can thém trén Server
Buoc 3: Tich “Insert”

#Luu y:

+ C6 thé chon nhiéu anh dé chén vao bai viét cing lic
+ C6 thé chinh kich thudc cho phi hop véi bai viét

Image Manager

‘ﬁ =B & [0y ;gaiaUpload H E} Image Editor Bl & J3 2

Uploadimages/saytehcm

[ 111. hinh dai di ’ } ’ ) ’ )
_\] 2016111 111, hinh 201611 1 2016115

~ dai dien
L& 2016115

_J anh_idien T J | ﬁ‘ j

L3 thuvienanh anh_daidie thuvienanh 1 33°a?0p
n

9.PNG Cap cu 115 dendocxgua
- BV Nha ng_l.png
Be.png

r

du-an- lgpa_l.png
benh-vien-
huyen-cu-
chi-cham- Binh.png
tien-do-so-
y-te-tphem-
can-lam-ro-
trach-
nhiem-

GD-Mguyen-Tan-Binh.png

f
nsgr??icsi}j - Preview [ Properties /
|

4 3 Page 1/1; Items 1-63/63

| Cancel |
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+¢ Thao tac dinh kém tap tin vao 1 doan van ban (Text link):

- Buéc 1: Té den doan van mudn cheén tap tin vao

- Buwdc 2: Tich biéu tuong -5
- Buwdéc 3: Chon tap tin mudn dinh kém
- Buwoc 4: Tich “Insert”

Document Manager

e & 6 3B 4 upow

/Datalsoytehcmisoytehc miAttac hments

BB Attachments Filename Size

- [ banner Ll banner
rﬂ] HDSD He thong thong ti 3035648

T 441-svT-Nvv paf 52208
| e7z0-svT-TCCBpef 22351
) s043-svT-QLD.pf 1091253
) 6973-svT-Nvv.pf 181959
) 7064-5¥T-QLD.pf 244329
L 8 7071-S¥T-QLD.paf 130486
1 71z0-TE-svT pdf 100793
) s136-svT-NVY (Lpdf 44047
) s136-5vT-NVV.paif 44047
) 2228-TE-s5vT pdf 150462
) ¢t co loapdf 1686442

ﬂ dangkyquangcaotrangth 5881335
ﬂ kiemdichthihaitongnuoc. 1287716
@ kiemdichxuongcottrocot 1287716
PIE==——=

Page 1 of 1. Ttems 1 to 21 of 21

B 1072_H uongdan_TrangTl 1371445

-

Link Text |sdfscifsdfscfsdf

o |

Target |None

Tooltip ‘

CS5 Class ‘Applyclass

|_Insert |

| Cancel |

% Pé cheén link lién két trong bai viét (Hyperlink):

2

- Budc 1: Tich biéu twong -
- Budc 2: Nhap duong dan lién két
- Budc 3: Tich “Ok”
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@ Hyperlink Manager

J Hyperlink anchor Y\ E-mail
URL |http:// ﬂ
Link Text
ID o
Target | Mone -
Existing Anchor | None b
Toaoltip

CSS Class | Apply Class -

| OK || Cancel |

% St dung ma nhing dé bién soan bai viét:

- Budc 1: Cudi form soan thao, chuyén sang ché do HTML (7 P=sian | €& HThL Ly TEE

- Budc 2: Copy (chép) mé nhing tir dia chi khac, sau d6 Paste (dan) vao form soan thao.
#Luwu y:
+ Céach thac nay c6 thé hién thi dir liéu tir dia chi khac truc tiép trén bai viét (video, flash, ...).
Vi du: cac video — clip trén Youtube, Photobucket,....
+ Han ché: Néu céc dit liéu duoc chia sé trén dia chi ngudn bi g&/xda thi dir liéu do & bai viét
trén trang tin cua don vi ciing bi mét.

)
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CHUONG VI. CHUC NANG TiCH HQP

M0 ta: Chuong nay huéng dan nguoi quan tri khai thac, quan ly cac chire nang dugc tich hop
trén trang tin dién tu cua don vi.

1. Quan tri thw vién hinh dnh (Module 3.1 Thw vién hinh anh)

» Chirc nang nay cho phép nguoi quan tri khaoi tao cac Slide show anh trén trang chu, cac Slide
show nay hién thi theo cac chu dé, album dugc khai bao va duoc hién thi & khu vuc khéi chuc
nang.

> Dé hoan tat thao tac khai tao 01 thu vién hoic 01 Album anh trén trang tin dién ti, nguoi quan
tri c6 thé thuc hién theo 02 cach sau:

- Céch 1: @ thém nhiéu anh vao album cling 1 thao tac.

v Khai bao chuyén myc anh: Module Quan ly chuyén muc hinh anh
v Khai bdo Album anh: Module Quan 1y thu vién anh
) [5] Thém anh vao thu vién
v St dyng tinh nang thém anh vao thu vién (biéu tuong )
trong muc khai bdo Album anh.

- Cach 2: Bé ghi chd thich cho tiing anh va b sung thém anh vao album (tinh ning nay chi thém

1 anh /1 thao tac)
v Khai bao chuyén muc anh: Module Quan ly chuyén muc anh
v Khai bao Album anh: Module Quan 1y thu vién anh
v" Thém anh vao Album: Module Thém anh vao thu vién
2. Pinh vi vi tri trén ban dé (Module 3.2 Ban d6 vi tri)
Chtre nang nay giup cho ban doc dé dang thiy va tim dén dia chi cia don vi.
v/ Céch 1: nhap s6 liéu Vi do, Kinh do trén luéi sau d6 tich “Luu dit liéu”
v' Cach 2: chon vi tri trén ban dd

- Buoc 1: Tich “Dinh vi vi tri”

- Budc 2: Kéo con tro dén vi tri ciia don vi trén ban d6 sau d6 dong cira s6 ban dd

- Bwoc 3: Tich “Luu dir liéu”

2% 3.2 Binh vi vi tri trén ban dé
Nhap vi do, kinh do hoac chen nut Binh vi dé danh dau trén ban dé
5 S ™ S
1 10774 106,690 Binh vi vi tri
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3. Tao dir liéu dé ban doc tra ciru (Module 3.3 Dix liéu tra cieu (Excel)
v Chi sir dung dbi véi dix liéu c6 trong File Excel
v Quy trinh thuc hién:
- Buwdc 1: Tai File Excel 1&n hé thong
- Buwdc 2: Dat tén hién thi tuong tng cho céc cot dir liu trong File Excel
- Buwdc 3: Cot nao dung dé 1am dir liéu tra ciru thi check vao 6 “Cot dit liéu dung dé tra ctu”

’
tuong ung
4 - 4 13 ~, 1A 2
- Bwoc 4: Tich “Luu dit liéu
2% 3.3a Thém m&i File Excel Tréy vé | Luru dif liéu
10 100418 TRAN LE THAO VY 05/01/2001  10C4  03/04/2016  0B/06/2016 & 7 04/07/2016 18 -
1 100419 WO TRAN THAQ VY 27/12/2001  10C9  05/052016  05/01/2016  0B/03/2016  05/09/2016  09/06/2016 18
12 100420 NGUYEN THE ANH V¥ 21/02/2001  10C6  08/03/2016  08/05/2016  03/04/2016 7 4 18
13 100421  NGUYEN HUYNH NHUF ¥ 19/11/2001  10C10 8 [ 08/04/2016 3 08/02/2016 18
14 100422 NGUYEN NGOC NHU ¥ 04/11/2001  10C3 05022016 2 08/05/2016  DB/04/2016  OT/052016 18
15 100423 VO HONG NHUF ¥ 29/12/2001  10C10  03/08/2016  03/05/2016 & 03/07/2016  08/062016 18
16 100424  BINH BAO YEN 13/07/2001  10C11 03052016  05/022016  08/01/2016  08/06/2016  05/04/2016 18
17 100425  TRAN THI KIM YEN 20/05/2001 10C3  05/03/2016 2 03/05/2016  D5/03/2016  07/04/2016 18
BIEM THI GHKI v | DI LIEU TRA CUFU
F2 v | |SOLIEU CAN TRA CUA| =
F3 T ||F3 <
= v| F4

v' Ngudi quan tri ¢ thé sta lai tén hién thi cac cot dit liéu hodc thay doi nhitng cot dir ligu
dung dé tra ctru cua cac File Excel trén hé thdng théng qua Module Cap nhat chi tiét File di
liéu.
4. Tao céc lien két Website (Dang Textlink) trén khu vuc khéi chire ning (Module 3.4
Website lién két)
Thao tac tuong tu khai tao 01 thu muyc hay 01 bai viét.
5. Quan tri chirc ndng quang cado (Module 3.5 Quang céo)
v Quy trinh thuc hién:
- Budéc 1: Khai bao khéi quang céo: Module 3.5a Thém méi khdi quang cao
- Buoc 2: Khai tao/Thém mai quang cdo: Module 3.5b Quan ly quang cao
v Thao tdc Thém/Sira/X06a twong tu c&c Module khéc.
# Luu y:
+ Néu di co khdi quang cdo can thiét, ngudi quan tri co thé bo qua budc 1
+ 01 Quang céo chi thugc 01 khdi quang céo duy nhat
+ 01 Khdi quang céo c6 thé c6 nhiéu quang cao bén trong
+ Nguoi dung khai béo thém thong tin “Ngay hét han” hodc “Kich hoat mai mai” (Biéu tuong,
Ngay héthan | 541016 @A

Kich hoat mai mai &

ky hiéu: dé xac dinh hiéu luc caa quang céo trén trang tin dién tir.
6. Tao cAu hai thim do ¥ kién, danh gia cia ban doc (Module 3.6 Thim do y kién)
- Budéc 1: Tich “thém méi cau hoi biéu quyét”
- Bwoc 2: Nhap noi dung cau hoi, cau tra loi va cac thuoc tinh khac
- Bwoc 3: Tich “Luu dur liéu”

-22 -



Cdu hoi tham do:

Khoa cdu hoi tham dé theo: *Cookie 'DiachilP Khéng khoa

Hiéu lwc: 7

Lura chon 1 Xoa
Lwa chon 2 Xoa

Trédvd | Thém lya chon méi | Luu dif liéu

7. Cung cip théng tin thong qua chire ning Hoi — dap (Module: 3.7 Héi — dap)
v" Chuc nang nay cho phép nguoi quan tri tra loi cdc cau hoi ma ban doc néu trén trang tin
dién tar.
v' Théng ké danh sach cau hoi ma ban doc quan tam
v' Thém/Stra/X06a cau tra loi twong ing véi cac cau hoi
v' Thao tic twong ty nhu soan thao bai viét

2% 3.7b Danh sach cau tra 1&1 Sira céu trd |&i dd chon | Xéa cau tra I&i da chon Danh séch cau héi

Choncduhdi: -Chon- v
Tim kiém theo Cau hai Tim Kich chudt vao tiéu dé cat dé sap xép
2% 3.7 Danh sich cau héi mm Tra 16 tit ca cau hoi
Tim kiém theo Tiéu d& cau hoi Tim Kich chudt vao tiéu d& cat dé sap xép

S0 kétqua trén mét trang: |50 ==

8. Quan tri thdong tin ban doc lién hé thong qua trang tin dién tir (Module 3.8 Ban doc lién
h¢)
2% 3.8 Ban doc lién hé mm

Trang thai. Chwradoc v

Tim kiém theo Ho tén Tim Kich chudtvao tiéu d& cot dé sip xép.
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CHUONG VII. GIAO DIEN - THONG TIN

1. Khai bao théng tin chung cho Trang tin dién tir (Module 4.1 Théng tin Website)
v' Tai day khai bao cac thong tin chung cho Trang tin dién tir nhu: Pia chi lién hé, Anh
ban do, Thay dbi kiéu giao dién,...
v" Thuc hién khai bao nhu sau:

- Buwdéc 1: Tich STT trong biéu twong cay but (viét) va trang gidy hoac Tich vao 6 vudng () sau
dé tich “ Stra muc chon”

- Budc 2: Nhap day du thdng tin vé Trang tin dién tr ciia don vi, cac tiéu chi duoc hudng dan cu
thé trén phan mém

- Bwoc 3: Tich “Luu lai”

2% 4.1 Quan Iy théng tin chung Website m

Tai day khai béo cac thong tin chung cho website nhu tén goi: diing dé hién thi trén banner, Dia chi lién hé&, Anh ban @6, Thay déi kiéu giao dién web hién thi

Tim kiém theo Tén website Kich chudtvao tiéu d& cot dé sip xép.

Tim
= A - S Anh ban d (Kich thwéc | Bia chi thir nhan théng tin prE Dién thoai hién thi trén Kiéu web hién
u et e e

CONG THONG TIN BIEN TUF SO Y TE THANH PHO

HO CHI MINH
o . Sédiénthoai Tong dai- 08 3930 8912 - K§ thuat 08 i . R A .
S&Yte TP HO 59 Nguyen Thi Minh Khai, Quan 1, Thanh pho L
39309 454 * bbtsyt@tphcm.govvn L (+0%.30.30.00.12 Giao dién s&
Chi Minh Email: bbtsyt@tphem.govvn Ho Chi Minh
Bia chi: 59 Nguy&n Thi Minh Khai, Quén 1, Thanh phd
H& Chi Minh
Tén trwong (tén hién thi trén banner website) S& Y t& TP. Hd Chi Minh
Kiéu web hién thj (Chon mét trong 7 mau giao dién hién thj cho website) Giao dién s&

Pia chi thw nhan théng tin lién hé bbt.syt@tphcm.gov.vn

Anh ban d6 (Kich thwc 300x256: hién thi trén phan anh dai dién cho ban d6) | ypioadimages/Config/soytehcm/t ban dd.png

35

Bia chi hién thi trén ban d6 | 59 Nguyn Thi Minh Khai, Quan 1, Thanh phé Hé Chi Minh

Bién thoai hién thi trén ban 46 | (,0530.30.09.12

Dia chi lién hé (hién thi trong phan lién hé)

Byaisann-9-c- 2906
MNormal v1 Times New v115p) ;ilfJI U abe

2. Cap nhat Banner — Logo (Module 4.2 Khai b&o hinh anh Logo, Banner,..)

- Tai ddy, nguoi quan tri c6 thé chinh stra, tly bién giao dién Banner cua Trang tin dién tu theo
thiét ké riéng cua don vi.

- C6thé chon 01 trong 03 cach dé tao banner cho don vi:
+ Tao banner c6 ddy du thong tin bang Flash (U tién sb 1)
+ Tao banner c6 ddy du thong tin bang hinh anh (U tién s6 2)
+ Tao banner véi 4 thanh phan riéng biét: anh nén, anh Logo, anh tén don vi, anh minh hoa
(Uu tién sb 3)

3. Thiét 1ap khiu hiéu — chi¥ chay (Module 4.3)
Thao tac Thém/Stra/X6a nhu gidng Module 2.1 Tin tuc
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Tim kiém theo N&i dung chif chay ngang Kich chudt vao tiéu aé cotaé sap xep

ln Noidung chir chay ngang N:h;!:r;;nchu Nuly bét Nuly Kkét m ‘Cho phép fr:\;y «chir mac Chir chlycd:: phdi trang Chir chay trén menu ngang

lI‘ Chio mirng @én véi Céng thang tin dién tir Nganh ¥ T& TP

) 70912016 31102016
~ HG ChiMinn .

4. Quan ly vi tri khdi chirc ning va quang cao (Module 4.4)
< Dé khai bao thém khdi chtrc ning hodc quang cao méi:
- Bwoc 1: Tich “Thém méi”
- Budc 2: Nhap day dua théng tin lién quan
+ M4 : 12 duy nhét
+ Tén nhom chtrc nang: 1a tén dwoc hién thi trén trang cha ng vai khéi chice ning
+ Thi ty: 12 thi tu hién thi trén khu vuc duoc khai béao
+ An/hién: Khi dugc chon, ban tin duoc hién 1én Trang tin dién tir
+ Hién thi trén dién thoai
+ Hién thi tiéu dé
+ Chon khu vuc hién thi
- Bwoc 3: Tich “Ghi” hoac “Ghi va thém”

Ma (mé nhém la duy nhat)
Tén nhom chirc ndng
Thir tw

AnfHign () (Khi duoc chon, ban tin sé& duoc hién thi trén website, nguoc lai sé khéng duotc hién thi)
Hién thi trén dién thoai [

Hién thi tiéu dé [

Khu vy hién thi

Khi chon Ghi va thém hé thdng s& ghi dif liéu hién hanh (nhw chon nit Ghi), sau @& mé ra mét giao dién thém méi nika (thay vi quay |ai trang hién thi)

®,

% Dé thay doi khu vuc hién thi (bén phai hoic tréi), thir tu twong dbi cac khdi chirc
nang hoic quang cao, cho phép hién thi hay khong; ngudi quan tri thay doi
thdng tin rdi tich “Luu lai”
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M0 ta: Hé thdng cung cap mot s6 mau biéu béo céo, théng ké phuc vu cong tac kiém tra, danh

CHUONG VIII. THONG KE

gia chit luong sir dung trang tin dién tir tai don vi. Cac mau béo cao, thong ké bao gom:

STT Tén thong ké Module
1 | Thong ké tin bai 5.1 Tong hop tin bai
2 | Thong ke bai viét theo tac gia 5.2 Tin bai theo tac gia
3 | Théng keé bai viét theo chuyén mén 5.3 Tin bai theo chuyén muc
4 | Thong ké luot doc theo ngay 5.4 Luot doc theo ngay
5 | Thong ké luot doc theo thang 5.5 Luot doc theo thang
6 | Tong hop thdng tin ban doc truy cap 5.6 Tong hop théng tin khach truy cap
7 | Thong ké truy cap theo IP 5.7 Truy cap theo IP
8 | Thong ke truy cap quoc gia 5.8 Thong ké quoc gia
9 | Thong ké truy cap theo thiét bi 5.9 Théng ké thiét bi
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CHUONG IX. QUAN TRI

M0 ta: Chuong nay huéng dan ngudi quan tri tao cac tai khoan thanh vién cling tham gia quan

tri hé thong; phan quyén cho céc tai khoan thanh vién quan tri cac module twong @ng trén hé thong phu
hop chirc nang, nhiém vu dugc giao.

1. Quan ly nhém ngwaoi dung (Module 6.1)

- Nguoi quan tri khai béo (Thém/Stra/X6a) nhom ngudi ding trén hé thong

- Céc tai khoan thanh vién cuing thuéc 01 nhém sé& ¢6 chic ning giéng nhau

- Thao tac: Tich nt “Thém m&i” —> Dién thong tin —> Tich “Ghi” hodc “Ghi va thém”
2. Phan quyén cho nh6ém ngudi dung (Module 6.2)

Buéc 1: Chon nhém nguoi ding can phan cong
Buroc 2: Chon cac module dugc phép thao tac
Buwoc 3: Tich “Luu lai”

2% 6.2 Phin quyén nhém nguéi dung An/Hién cay chitiét | Chon tat ca | B6 chon tatca

Ghi chii: Tich chon nhiFng chiFc ning nao cn thao tic, néu chirc ndng con dirrc chon ma chirc néng cha khéng dwgec chon thi chiFc ndng con d6é ciing khdng dwec thao tic. @

I Nhom nguii ding cAn phan cong BanBiénTap v | @

-

-

®

v v v

5
5
2
5
H .2 Tin video
5
5
5
5

1. Danh muc tin

1 Khai bao chuyén muc

.2 Khai bao co cu td chirc
Quan Iy tin bai

L1 Tin tore

P.3Van ban
P-4 Thu mai
P.5 Théng bao

P-6 Lich cong tac

PP 6 Quan Iy binh lun

3. Chire nang tich hop
4.Giao dién - Théng tin
5 Théng ké

6. Quan tr

Khéi tao tai khoan cho cac thanh vién quan tri (Module 6.3 Khai bao ngwoi dung)

Buoc 1: Tich nut “Thém moi”

Buéc 2: Nhap cac thdng tin lién quan. Cha y nhiing thong tin anh huéng dén chic ning va
nhiém vu cua tai khoan do trén hé thng.

Buroc 3: Tich “Ghi” hoac “Ghi va thém”
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Tén ngwéi dung (7)
Tén dang nhap (*)
Mét khéu (")

Nhom ngwdi ding (7)

Anh

Gidi tinh
Ngay sinh
Dia chi
Email
BDién thoai
Biit danh

CMTND

06/11/2016 i

Dang tin
Stra tin

Xoa tin

Duyét hién thi tin

Nhém théng tin anh hwéng dén chirc ndng,
B nhi&m vu cha ngudi dung trén hé théng .

4. Phan quyén cho ngwoi dung (Module 6.4)

- Tuong tu Module 6.2 Phan quyén cho nhém nguoi ding

- Tinh ning nay gidi han chuyén muc ma ngudi ding cé thé thao tac (bang hosc it hon gigi han
cta nhom)
5. Kiém tra lich sir truy cap hé quan tri cia nguwoi ding (Module 6.5 Lich sir truy cap)

1 [ admin tadmin/HistoryLogin aspx?fidr=1&apikey=5 KImILihOmEO3GpKixTie4rUsVb QiR GEEUTswBHR: Pl
2 [ admin TAdmin/Users_Cats.aspx?mod=edit8id=c2NhxPQ0zZ omdequaldapikey=sq7jjiogAkCyruO0ioC OQLS3zsowsX Ot
3 [ admin  jAdminiUsers_Cats aspx?apikey=sq7ijogAkCyru00ioCOOLS3zsGwax0t
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